How to set up Internet Explorer to print out of VendorNet

1. Open Internet Explorer
You don’t need to log onto the site before you make the changes.

2. From the Menu bar select Tool and then Internet options
File Edit Wiew Favorites W= Help

n Delete Browsing Histary, ..
W Hr.g? [@Hume- <sharef d Y

— Pop-up Blocker 4
#¥' Home Documents and Fhishing Filker »
Manage Add-ons 4

\) V

Documents
Shared Documents | Diagnose Connection Problems. .. |

Sun Java Console

‘indows Update

Pictures =
Lists Internet Cpions

3. This will open a window that looks like this
4.

Internet Options

General |Security Privacy || Content | Connections | Programs | Advanced

Home page
/? To create home page kabs, byvpe each address on its own line.
=y

itkp: f fchisharepointvtg/default. aspx

[ Use current H Ise default ” Use blank

Browsing history

’J:_ \ Delete temporary files, history, cookies, saved passwords,
¥ and web Farm information.

Delete. .. ] [ Settings ]
Search
}’J Change search defaults. Settings
Tabs
Change how webpages are displayed in Settings
kabs.
Appearance

Colors H Languages H Fonts H Accessibility ]

[ Ok H Cancel ]

5. Select the Security tab

Internet Options

‘Geneivacy Content || Connections || Programs | Advanced




6. Which will display this window that looks like this

Internet Options

Generall Security |Privac~y‘ Content | Connections | Programs | &dvanced

Select a zone to view or change security settings.

@ €@ v O

Inkernet IREINGGER T Trusted sites Restricted
sites

Local intranet
‘% This zone is For all websites that are

found on wour intranet,

Security level For this zone

Custom
Cuskam sektings,
- To change the settings, click Custom lewvel,
- To use the recommended settings, click Default level,

[ Custarm lewvel... H Default level ]

’ Reset all zones to default level ]

[ (04 ] [ Cancel Apply

v

7. Now click on the Trusted Sites icon Trsted sies



8. Then click on the button that says sites which will open a window like this
Trusted sites §|

& %ou can add and remaove websites Fram this zone. all websites in
g i;’ this zone will use the zone's security settings.

&dd this wehsite to the zone:

Wehsites;

htkp: | fvnpotest, cosgine, com

hkkp: ffvnkraining, cosgine, com
https:fiballarddesignsyn. cosgine, com
hkkps: j fFronkgatesn, cosgine. camm
htkps: j fgarnethillyn, cosgine, co 3
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[ ]Require server verification (https:) for all sices in this zone

Close

9. In the ““Add this site to the zone:” area type in your web address and click
add. The website you enter should be the website you access to retrieve
orders. Make sure for all http site the Require server verification checkbox is blank.

Please see below for appropriate website(s)

TRAINING SITE - http://vntraining.ccsginc.com
Cinmar PO - https://vnpo.ccsginc.com/

Cinmar DS - https://frontgatevn.ccsginc.com/

Ballard Designs - https://ballarddesignsvn.ccsginc.com/
Garnet Hill — https://garnethillvn.ccsginc.com/
Travelsmith — https://travelvn.ccsginc.com/
Improvements - https://impalvn.ccsginc.com/

Chasing Fireflies - https://cflivevn.ccsginc.com
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10. Now click Ok which will take you back to here

Internet Options

Generall Security |F‘ri\-'a|:\,.r Content | Conmections || Programs | Advanced

Select a zone to view or change security settings.

@ €« v O

Internet RN Trusted sites Restricted
sites

Local intranet
.& This zane is For all websites that are

found on wour intranet,

Sernribw lewsl Far Hhic zane

11. Now Click on the [ CustomLevel.._| button this will bring up this window

Security Settings - Trusted Sites Zone E'

Setkings

|#] Activeid controls and plug-ins s
¢/ Allow previously unused Activel contrals ko run without pror B
() Disable
(%) Enable
\#| Allowe Scriptlets
) Disable
(%) Enable
{:} Prompk
|| Automatic prompling For Actives contrals
) Disable
(%) Enable
|#| Binary and script behaviors
) administrator approved
() Disable
(%) Enable

'
| Micmlze widam and amiraabian A6 2 wehnzns FRak drac Aok nice

4 | b

*Takes effect after you restart Internet Explorer

Reset cuskom sekkings

Reset to: |Medium(default) V| [ Reset... ]

[ oK, ] [ Cancel ]

12. Find the heading called “ActiveX Controls and Plug-ins”. Change all the setting that have the ) icon to
“Enable”



13. Once they are all marked “Enable” click you may get a dialog box that looks like this.

Warning!

li)‘ Are you sure you want to change the settings For this zone?
e g
.

[ s l [ u] ]

14. Click E and then Click “ok” at the “Security Settings” window and again at the “Internet
Options” window. This will put you back at the Internet Explorer window. You should now be able to
login and print.

15. Note for Internet Explore 10 Users: You will also need to go into tools, compatibility
view setting and add ccsginc.com to your sites.

If this doesn’t work for you please contact:

Vendor Technologies Group
VTG@cornerstonebrands.com
513-603-1271
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