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Order Entry 

 

 

 

 

  

This document describes the procedures for customers to Enter Orders. 

Procedure Overview: 

1. Enter the Order Information 

2. Review the Order 

3. Submit the Order 

4. Copy the Pro Number 

5. Track the Order 



CUST-SOP-1.0 Order Entry (Revised 7/9/2019)                                                                                                              Page 2 of 8 
 

Accessing Order Entry 
You will need to log into Customer Order Entry at: 

http://order.progisticsdistribution.com  

 

 

 

 

 

 

 

  

http://order.progisticsdistribution.com/
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Enter the Order Information – Step 1 
Select the Transportation Requirements and the Service Level, and enter an amount if you 

want to purchase additional insurance for the Order. 
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Enter the Order Information – Step 2 
Enter the details for the Origin and Destination Points, then complete the Ship Window 

information. 
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Enter the Order Information – Step 3 
Add the Freight Item(s), any Special Instructions, and any References. 
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Enter the Order Information – Step 4 
Review the Order information. 
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Enter the Order Information – Step 4 Continued 
Review the Order information. 

 

When ready, click the Order Submit Button.  Write down the tracking number (Pro Number), 

or print the Order confirmation – you will need the number for printing labels (See CUST-SOP-

2.0 Order Onboarding). 

 

You can place another Order, and if it is shipping from the same Origin, check the box to 

maintain the location information for the next Order. 

Note: You can click on the tracking number to bring up the Order Tracking page for it. 
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THE END 

 

 


