Garnet Hill Vendor Shipment Checklist

· Vendor receives purchase order from Garnet Hill

· Vendor confirms purchase order receipt, dates and quantities with Garnet Hill.

· Individual items are packaged as required by T.O.P. with approval.

· Individual items each have an item label with Garnet Hill Sku on the packaging. 

· Master cartons are packed with only ONE Sku per case.

· Master cartons have a UCC-128 case label 100% correct placed on each case.

· UCC-128 case labels are affixed to the narrow, leading end of a master case. 

· A UCC-128 case label corresponds 100% to it’s case’s contents.

· UCC-128 label numbers are used to fill out the electronic ASN form.

· The ASN (advance ship notice is 100% accurate and error free.

· The packing list is completed and affixed to the leading case in a shipment.

· The correct shipment carrier has been called using the most current routing guide.

· The ASN is emailed to both email addresses required the day a shipment leaves.

· RUG SHIPMENTS are palletized as required from the vendor manual.

· Any questions have been addressed and completely resolved.

· Shipment is received 100% compliant with Garnet Hill’s needs.
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