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Completed by Vendor & Merchant   
1.COMPLETE ONE SHEET FOR EACH PRODUCT, 2. TYPE 







YOU’RE RESPONSES, 3. EMAIL THE COMPLETED FORM TO YOUR

 MERCHANT CONTACT, 4.  PRINT/SAVE A COPY FOR YOUR RECORDS
Vendor / Manufacturer Information
	Vendor:      
	Manufacturer:         

	Name:          
	Address 1:      

	Title:           
	Address 2:      

	Email:         
	City:      

	Phone:        
	State:      

	Fax:            
	Zip / Postal Code / Country:      

	

	 FORMCHECKBOX 
  Check box if “Seller” is same as above. If not, complete below
	 FORMCHECKBOX 
  Check box if “Stuffing” address is same as above. If not, complete below.  (Address where the container is loaded.)  

Required only for Imported Products.

	Seller Name:       
	Stuffer Name:       

	Address 1:      
	Address 1:      

	Address 2:      
	Address 2:      

	City:                
	City:                

	State:              
	State:              

	Zip / Postal Code / Country:      
	Zip / Postal Code / Country:      

	

	If this item is purchased through an AGENT, provide their contact information:

	Agent Name:           
	Address 1:      

	Contact Name:        
	Address 2:      

	Contact Country:      
	City:                

	Phone:       
	State:              

	Fax:           
	Zip / Postal Code       

	E-mail:      
	Country:      


Cinmar Product Information Form

PRODUCT INFORMATION
	
	Vendor Item Description:      
Item Brand Name:      
	For Cinmar Use Only:
Product Name:      
Merchant:        Planner:      
Vendor #:       
Cat Code:         SubCat Code:            
 Retail:          
Cinmar Item #:      Sku:

	Vendor

Model Number
	Color  
	Size
	Mfr.

Suggest.

Retail*
	Cost
	HTS #
	Country of Org
	

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	
	* Manufacturer Suggested Retail does not imply we will adhere to pricing
	Disposition Code(Merch):  FORMDROPDOWN 

Add-On SKU (Merch):      


Cost guaranteed until: 
     
(day/month/year)
 
Cinmar/Frontgate exclusive?    FORMDROPDOWN 
  Yes or No
       (A 12 month guarantee is expected)             

        (If Yes, a separate "Terms of Exclusivity" sheet is required)
· Drop Ship Vendors only; does your product require customization? FORMDROPDOWN 
  Yes or No?

· If Yes, What  min/max requirements:      





   (If available, for import items only)
Product Materials:      
Product Finishes:      

Handmade:  FORMDROPDOWN 
 Yes or No

Package Includes:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
    
 
       (For example, hardware packet, assembly instructions, product inserts, product manual, base, arm, etc.)
Assembly Required?   FORMDROPDOWN 
  Yes or No    If Yes, Assembly Time:       minutes

Required Assembly Tools:      
Power Cord?  FORMDROPDOWN 
  Yes or No
  If Yes, length of cord       in     

Batteries Required? FORMDROPDOWN 
  Yes or No
If Yes, Batteries Included? FORMDROPDOWN 
  Yes or No
Type of Batteries:          Number of Batteries Required:       


Exact (assembled) Product Dimensions for Copy:  L      in     W      in      H      in     

Dimensional Tolerances?  (+/- Inches):
   L      in    W      in     H       in

Assembled Weight of Product       lb/oz
Use & Care/Maintenance Recommendations:      
ORM-D Product?   FORMDROPDOWN 
  Yes or No
   (All applicable Material Safety Data Sheets MUST be sent to Cinmar.  An MSDS sheet is required on all products containing liquid, gel, 
    paste, granules, powders, or other such product components.)

Does this product contain Lead?  FORMDROPDOWN 
  Yes or No.  If Yes, you Must notify our Quality Dept and you must include a California law Prop 65 warning insert with each item.
Does this product comply with U.S. Government Regulatory and Labeling requirements?  FORMDROPDOWN 
  Yes or No.
(Textiles and Fabric Labeling, Flammability, Upholstery Tags, Toy Safety Standard, and all other regulations?)
Electrical Product Certification:  
Cinmar will not sell an AC powered item without an electrical certification mark.  These “marks” certify that the product has been tested for safety and reliability, and assures the customer that the product is safely constructed and will perform in a reliable manner.  A battery-powered device does not need a certification mark because the low DC voltage in most cases posses no threat, as would lethal AC voltage.  

The following are certification marks that Cinmar will accept on AC powered products:


      


          

     
UL Listed #      
   

 CSA Listed #      
       
  ETL Listed #       
   
Are Swatches available, if applicable?  FORMDROPDOWN 
  Yes or No.  If Yes, please provide contact information below.

Spare parts/Replacement Parts – if a customer receives a product missing parts or is in need of a replacement part(s), are parts available?  FORMDROPDOWN 
  Yes or No.
If Yes, please provide Parts contact information below:

	Replacement Parts or Swatches Contact

	Parts Contact Name:                              Phone #:                   Fax #:                     Email:                       


Cinmar Product Information Form

SHIPPING INFORMATION
· Domestic & International Vendors: Production Lead Time*:      
· * Calendar days from order receipt until shipment from factory.

· Initial Re-order Lead Time:        
	Point of Origin:                                                                       
	Freight Classification:         

	Shipping FOB:       (if not same as origin)


· Be sure to refer to the Domestic or International Routing Guide in the Vendor Compliance manual for certain freight requirements found at: Cinmar Partnership Website or www.ccsginc.com
· Drop Ship Vendors: Lead Time*: :      
· * Calendar days from order upload until shipment to customer.

· Be sure to refer to the Drop Ship Routing Guide in the Vendor Compliance manual for certain freight requirements found at: Cinmar Partnership Website  or www.ccsginc.com
PACKAGING SPECIFICATION

I. ITEM PACKAGING, Check the applicable Item Packaging: 
	 FORMCHECKBOX 
 Single ship item package, “re-mailer”, or “re-shipper” that is transit approved & ready to ship to customers

	 FORMCHECKBOX 
 Retail packaging – example:  blister pack or dress box (not a re-shipper) 

	 FORMCHECKBOX 
 Individual Poly bag – example:  textiles, rugs

	 FORMCHECKBOX 
 Other (please describe)      


	Individual Item Packaging & Single Ship Items
	Content(s):
	Exact Length (inches)
	Exact Width

(inches)
	Exact Height/Depth
(inches)
	Length + Girth     L+2(W)+2(H) (Inches)
	Exact Weight

(Lbs)
	Dim Weight

(Lbs)

	Item with packaging
	     
	     
	     
	     
	     
	     
	     

	Box 2 (If Kit Component)
	     
	     
	     
	     
	     
	     
	     

	Box 3 (If Kit Component)
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     


Cinmar Product Information Form
Ship Method Determination
· Length + Girth > 165”:  Truck or In-Home 

· Length + Girth < 165”:  Standard-UPS    
a) Note: If Length + Girth exceed 130”: A minimum billable weight of 90 lbs will apply  
· Length (Longest side) of the shipping carton > 108”:  Truck or In-Home
· Length of the shipping carton < 108”:  Standard-UPS
· Weight (Actual) is >150 Lbs: Truck or In-Home
· Weight (Actual) is <150 Lbs: Standard-UPS
· Billable Weight:  Greater of the dimensional weight as compared to actual weight.  (2 Steps)
1. Determine actual weight.  Any standard scale and round up to the next whole pound

2. Determine dimensional weight:  Multiply the package length by the width by the height.

L x W x H            



      250           Billable Weight = Standard-UPS Only   



  
          Actual Weight = Truck or In-Home Only
	For Cinmar Use Only:

	Inventory Type (Merch):   FORMDROPDOWN 
 

Ship Method (Merch):  FORMDROPDOWN 
, Add’l Delivery Charge:       

 
	Drop Ship T1 or T2 (Planning):          

Drop Ship(Merch), Allow      week(s) for delivery


Domestic:

Maximum # of Cases per 53’ Truck “Trailer”:      
Maximum # of Cases per 23’ Truck “Trailer”:      
International:

Maximum # of Cases per 40’ Standard “Container”:           Max # of Cases per “40’ High Cube”:      
Maximum # of Cases per 20’ Standard “Container”:           Max # of Cases per “45’ High Cube”:      
II. MASTERPACK PACKAGING (IF APPLICABLE):
	Multi-pack
Master case

Packaging

(shipping case)
	Contents:
	Qty/Master

Case

(min 3 units/master)
	Exact Length (inches)
	Exact Width

(inches)
	Exact Height

(inches)
	Exact Weight

(lb/oz)
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