CCSG Rug Vendor Compliance                                                                                                06/27/07

Rug, Fabric and Doormats 1.3
All rugs, fabrics and Doormats shipped to the warehouse must meet the following qualifications.  
Small Rugs 4’x 6’ or under:
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Preferably, small rugs should be placed in a gaylord box. Each pallet must have a UCC-128 pallet label in clear view placed on the outside of the gaylord.  This label should list the Ballard sku and the quantity for the pallet & PO.
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b.  A Product Label should also go on the same side as the UCC-128 label, but in the upper right hand corner of the Gaylord box.
c. One sku per pallet and Gaylord box. 
UCC-128 Pallet Labels and Gaylord Labels

Pallet & Gaylord labels are used for small rugs under 4’x 6’and doormats that are not in a conveyable master case boxes.  Each pallet of rugs must be accompanied by a UCC-128 pallet label.  The label must be affixed to the outside of the Gaylord box.  The label must be the VICS Universal Code Council 128 (UCC-128) standard case label.  Each label must include the following information:  


[image: image3.png]FROM:
GLOBAL HOME

5548 LINDBERGH LANE
BELL, CA 80201

TO:

BALLARD DESIGNS INC.
8877 UNION CENTER BELVD
WEST CHESTER, OH 45069

Ship to Postal Code

LI

(420) 45069

Carier Info:

KINGSGATE TRANSPORTATION
PRO

BOL:

Purchase Order #:

BALLARD Item #:

Vendor Item#:

Size:Re2cs

100064144

RR279 6X9

30-1249-04

Quantity: 11

Color: CORAL BORDER RUG

Carton 111 OF 111

Lot #

M

0 0806685 042403445 5




Please don’t forget to put a Product Label on each rug and the pallets packaging on the same side as the UCC-128 label.

Small Rugs 4’x 6’ or Under -  Another Option:
1. If Vendors do not ship in a Gaylord box they must place these rugs in a conveyable master case box.  (see page 8 in VC Manual)  A conveyable master case box also works well for when small quantities of a specific sku are ordered on a rug, which will not fill a Gaylord box.  

2. One sku per master case.  

3. Please remember not to go over 50 lbs per master case box.  
4. A Product Label must be placed on each rug’s poly bag  with  the Ballard sku.  

5. A UCC-128 label must be placed in the correct position on this master case box. (see page 9 VC Manual)  A Product label also goes on the same side as the UCC-128 label but in the upper right hand corner. (page 11VC Manual)  

Rugs 4’x 6’ or Larger & Fabric Bolts:
1. One sku per pallet.

2.   Fabric must be wrapped on a tube where the inside diameter is a minimum 1.5 
      Inches or .59 cm.
3.   Pallet should be accommodating to the length of the rugs, so as to avoid dragging.
      Use longer pallets for longer rugs to avoid damage caused by dragging rugs.  Rugs &
      fabrics should be stretch wrapped or banded to a pallet to prevent shifting during
      transit.
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UCC-128 Labels for Rugs over 4’x6’ or Larger & Fabric Bolts
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Large rugs and fabric bolts will need a UCC-128 label on each item.  Label the poly-bag with a UCC-128 case label (include size of rug or yardage if fabric), Purchase Order # and Quantity.  Example:  Rugs:  Quantity always 1.  Fabric:  Quantity in whole yards only.  See above illustration for the correct UCC-128 placement of this label on rugs and bolts of fabrics.   Also place a Product Label on each rug or fabric bolt at the end of the bolt.
Product Label
Every rug received into the building must be individually labeled with the Ballard item number.  This label contains the rug’s SKU number accompanied by any size, color, or style definition that follows.  
             BALLARD ITEM #  RR279 6X9

         Coral Border Rug  6 x 9

           Vendor Item #  30-1249-04

         Po#  100064144

Packaging
1.  Each rug or bolt of fabric should arrive in its’ own plastic or mesh bag and individually labeled with Ballard’s Product Label.  Rugs or fabric bolts are not to be bagged in multiple quantities or banded together.
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3. Rugs & fabric bolts should be placed in durable polyethylene bag that is at least 2-3 mils thick or Ty-Vek material.  
4. Securely seal the bag with PVC tape, but interlocking plastic ties are acceptable as long as the tail is taped down.

5. Please double bag rugs 4’ x 6’ or larger.
Doormats

There are two options for sending doormats.

1.  Individually place each doormat into a polyethylene bag that is at least 2-3 mils thick

     or a bag made of Ty-vek material.  Securely seal the bag with PVC tape and apply a

     Product Label to the bag which includes the Ballard Sku.  Multi pack the item into a 
     conveyable size, master pack cardboard box. (see page 9 in VC Manual.)  Place the 
     UCC-128 label in the correct position on the master pack carton and also the Product 
     label. (page 11 in the VC Manual)
2.  Doormats can also be sent by pallet.  Do not poly bag the item.  Product label must

     still be attached securely to each rug by hangtag.  Please see below specifications:
	1
	Pallet made to the size of the doormats, (pallet sized to allow no overhang of

	
	doormats nor excess space by pallet being larger than doormats)

	
	

	4
	Doormats placed one on top of the other on the pallet to maximum height.

	
	

	5
	Breatheable pallet bag over entire stack of doormats

	
	

	6
	Stack Cross-banded to the pallet (one band in each direction)

	
	

	7
	Only doormats of the same style and color placed on the

	
	same pallet

	
	

	8
	UCC128 pallet labeling identifying each skid

	
	

	9
	Skids then stacked in container to provide optimum container space
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 SHAPE  \* MERGEFORMAT 
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Pallet UCC-128 label placed on the outside, in the bottom left hand corner.





This photo illustrates a pallet that suspends the rug above the ground, free from dragging.








GOOD





This rug suffered significant damage and is no longer saleable.








BAD








Vendor Shipping Address


“Ship To Address” (from PO)


PRO # (Carrier Tracking #)


Purchase Order # (PO)


Ballard Item # (SKU)


Vendor Item #


Item Description (Size, Color, Style) 


Carton Count (ie. 1 of 5)


Case Count (Quantity on                  Pallet)       
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Rugs or fabric bolts combined in one bag or banded together is not acceptable.





Product Label goes in the upper right hand corner
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